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Fresno Office —‘ copyinGg []
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EMAIL: SALES@VIRTUALVDS STEP OF
VOICE - 559 - 442 - 3522 VALLEY DOCUMENT SOLUTIONS, uc

FAX - 550 - 442 - 3562 WWW.VIRTUALVDS.COM JOB #

BATES LABEL FORM

CLIENT: TODAY'S DATE:

ADDRESS: DATE DUE:

CLIENT PHONE: TIME DUE:

REQUESTED BY: INITIALS:

BILLING REF # # OF ORIGINALS:

SEE OTHER SIDE/PRICE PER PAGE:

LABELING INSTRUCTIONS

LABELING: SEQUENCE START @ ALPHA # SPACE
LINE 2: ves[_no[]
LINE 3:
FONT SIZE: FONT TYPE: VALLEY DOCUMENT SOLUTIONS STD

(14 PT ARIEL BOLD)

MISSED PAGES/LABELS
NUMBER INSERTS NUMERIC(101.01) ALPHA (101A)
DO WE NUMBER?: YES

ORIGINALS?

COPIES?

BOTH SIDES OF 2 SIDED DOCUMENTS?

BUCKETS/REDWELLS?

ONLY FIRST PAGE OF MULTIPLE PAGE DOCUMENTS? (Ex. NCR FORM)
IF COPY LABEL, DO WE REDUCE COPIES TO 96%?

COVERS?

FILE FOLDERS?

POST IT NOTES?

SLIP SHEETS?

TABS?

STANDARD LANGUAGE?
PHOTOGRAPHS? FRONT BACK

Ooooooooooodoon
Oooooooooddooog

DO WE COVER PREVIOUS NUMBERS?
ACCOUNT MANAGER:

FED EX SPECIAL INSTRUCTION

|:|0AL ON
|:|US POSTAL




